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NOJTOXEHHUE
0 Oud.IHoTEKE

1. Ob6mmue nooxeHus
I.1. Hacrosiuiee nonoxenue pazpaboTtaHo Ha OCHOBaHWM cTaThi |8 MenepanbHoro

3akoHa o1 29.12.2012 ropa Ne 273-03 «O6 obpasosanun B Poccuiickoii Menepamumy,
npMKaza ot 01‘.03.200.4 roga Ne 936 O peanusaunu pelieHHs KOJIErHH
MunobGpasosanust Poccun ot 10.02.2004 roza Ne 2/2 «O6 OCHOBHBIX HalpaBICHUSX
COBCPUICHCTBOBAHWS JIEATENIBHOCTH OMOIMOTEK yupexacHHi obiuero obpaszosaHus
Poccuiickoit Denepaumnn», B cooTBeTCTBHM ¢ | pakIaHCKUM Kojekcom Poccuiickoii
Benepaunn, deaepanbHbIM  3akoHoM oT 25 wions 2002 roma Ne 114-03 «O
MPOTHBOJICHCTBHH IKCTPEMUCTCKON JesitenbiocTu» U Ne 436 ®3 ot 29 nexabps 2010
roaa «O 3aure netell oT MHGOPMALINK, IPHYUHSIONICH Bped M pa3BUTHIO», YCTaBa
MBOY «COILL Ne 2 um. P.C. bakaesa c. Crapbie Ataru» (nanee - LlIkona).

bibnnorexa aBaAfeTCA CTPYKTYPHBIM MOAPa3ieeHHEM LIKOIbI, YYACTBYIOIIHM B
y4eDHO-BOCTIMTATENILHOM  TIpoliecce B UensX obecneyeHHs MpaBa  YYacTHUKOB
00pasoBaTe/lbHOro  mpouecca Ha  OecnjaTHoe  MONb30BaHWE  OMOIHOTEUHO-
HH(OPMALIMOHHBIMH PECYPCaMH.

1.2, Hdesitensnocts Gubianorexn o611eo6pa3zoBaTelbHOTO yupekeHus (nanee -
Oubnnorexa) otpakaercs B Yerase wikonbl. ObecrnedeHHOCTh OHOTHOTEKH yueGHBIMH,
MCTOIHYECKHMH M CIPaBOYHBIMM JOKYMEHTAMM YYMTBIBAETCS NPH JIHLEH3HPOBAHWH
0011e00Pa30BaTEILHOIO YUPEKIEHHS.

I.3.1lesin nestenshocTH GMOMMOTEKH: peann3auns 00S3aTeNBHOTO MHHHMyMa
conepKaHus 001eoOpasoBaTe/ibHBIX MPOrpaMM, MX aJanTalus K KHW3HH B 0OIIECTBe,




CO3JaHME OCHOBBI [JII OCO3HAHHOIO BBIOOpa W  TOCHEAYIOIIEr0 OCBOEHHUS
npoeccuoHaIbHbIX 00pa30BATENbHBIX MPOTPaMM, BOCHUTAHUE TPaKAAHCTBEHHOCTH,
TPyAOIIO0Us, yBaXXEHUSI K IpaBaM U CBOOOJIaM 4YeEJIOBEKa, JIIOOBU K OKpYyXKarollei
npupoje, Poaune, cembe, hopMupoBaHue 310pOBOTO 00pasza *KU3HH.

1.4. [esaTenbHOCTh OWUOMMOTEKHM OCHOBBIBAETCS HA MPUHLUIAX JIEMOKpaTHH,
ryMaHu3ma, OOIIeJOCTYMHOCTH, MPHOpUTETa  OOLICYENIOBEYECKUX  I[EHHOCTEH,
IPa)KJaHCTBEHHOCTH, CBOOOAHOIO PAa3BUTHS JTUUYHOCTH.

1.5. Tlopsgok mNoJb30BaHUS MCTOYHHUKAMU HMHGOpPMALMH, MEPEYeHb OCHOBHBIX
yCIyT U YCJIOBHS MX INpefocTaBieHus omnpezenstorcs [lonoxenuem o Oubianoreke u
[IpaBunamu  monb30BaHMsT ~ OMONMOTEKOW,  YTBEPKACHHBIMH  PYKOBOJUTEIEM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

1.6. Illxosa HeceT OTBETCTBEHHOCTH 3a JOCTYIHOCTh M KAa4ECTBO OMOIMOTEUHO-
MH(GOPMAIIMOHHOTO 00CITy)KMBaHUsI OMOJINOTEKH.

1.7. Opranmzamusi 0OCITyKMBaHUSI YYaCTHHUKOB 00pa3oBaTENbHOTO Ipoliecca
NPOU3BOJIUTCA B  COOTBETCTBUM C NpaBWIAMH TEXHUKH O€30IaCHOCTH |
IPOTUBOMOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.

2. OcHOBHBIE 321a4H

2.1. OCHOBHBIMH 3a7a4aMU OMOIMOTEKH SIBIISFOTCS

a) obOecrieueHHe YyYacTHHKaM oOOpa30BaTeNbHOTO IIpolecca — OOydaromIumcs,
neaaroruyeckum

paboTHUKAM, pOAUTENAM (MHBIM 3aKOHHBIM IMPEACTABUTENSAM) OO0yUYarOIIUXCs
(manmee - MONB30BATENAM) - JIOCTyNMa K UH(POpPMALUU, 3HAHUSAM, UACSIM, KYIbTYPHBIM
IIEHHOCTSAM ITOCPEJCTBOM HCIIOJIb30BaHUS OMOIMOTEUHO-MH(POPMAIIMOHHBIX PECYpCOB
00111e00pa30BaTEILHOTO YUPESKACHUS Ha PA3IMYHBIX HOCUTEIAX: OyMakKHOM (KHUKHBIN
dbona, GhoHA MEPUOIUYECKUX HW3IaHUIA); MarHUTHOM ((QOHI ayauo- U BUIEOKACCET);

muppoBom (CD-mmcku); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) W HWHBIX

HOCHUTEIIAX;

0) BocmUTaHWE KyJIbTYPHOTO U TPaXIAHCKOTO CaMOCO3HAHHWA, TIOMOIIh B
COIMATIN3AINH 00YUYaIOIIEToCs, Pa3BUTUHU €TI0 TBOPUECKOTO MOTEHITAANA;

B) (opmupoBaHHEe HABBHIKOB HE3aBUCHUMOTO OHOIMOTEYHOTO IOIH30BATEIS:
oOydYeHHe MOUCKY, 0TOOPY ¥ KPUTHIECKOU OllEHKEe HH(POPMAIINH;

I') COBEpIICHCTBOBAHHE TMPEIOCTABISIEMBIX OHOTMOTEKOW YCIyr Ha OCHOBE
BHEJIPEHUS] HOBBIX HHPOPMAIIMOHHBIX TEXHOJIOTHI M KOMITBIOTEpHU3AIIUU OMOIMOTEYHO-
MH()OPMALIMOHHBIX MPOIECCOB, (hOPMUPOBAHHE KOMPOPTHON OMOITMOTEUHON CPEIbI.

3. OcHOBHBIEC (PyHKIUH
3.1. Jlnsa peanu3aniiu OCHOBHBIX 3a7jay OMOIMOTEeKa:
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a) bopmupyeT bonA O1OIMOTEUHO-MH(POPMALIMOHHBIX pecypcoB
0011e00pa30BaTEIBHOTO YUPEXKICHUS :

+  KOMIUIGKTYET YHUBEpPCAIbHBIA (OHJ yUEeOHBIMH, XyI0KECTBEHHBIMH,
HAyYHBIMH, CIIPAaBOYHBIMH, MEIarOTHYSCKUMH U HAYYHO-TIOMYJISIPHBIMU JTOKYMEHTaMU
Ha TPAJUIMOHHBIX U HETPATUIIUOHHBIX HOCUTENISIX HH(DOPMAITUH;

- momnonHseT GpoHa nHGOpMaUMOHHBIMU pecypcaMu cetu WHTepHeT, 6azamu u
O0aHKaMU JAHHBIX APYTUX YUPEXKICHUM U OpraHu3aluii;

e akKkymynupyeTr (pOHI TOKYMEHTOB, CO3JaBaeMbIX B 00Ic00pa3oBaTEILHOM
yupexaeHnn (myonukanuii 1 padboT meaaroroB o0IIeo0pa3oBaTeIbHOTO YUPEKICHHUS,
JY4YIIUX HAYyYHBIX paboT U pedepaToB 00ydaromuXcs 1 Ap.);

«  OCYUIECTBIIET pa3MeIlleHNE, OPTaHNU3AINUI0 U COXPAHHOCTh IOKYMEHTOB;

0) cozmaeT HHGOPMAIIUOHHYIO MMPOAYKIIHIO:

«  OCYHIICCTBIIET aHAIUTUKO-CHHTETUICCKYIO TIepepaboTKy WH(OpMaIny;

«  OpraHu3yeT W BEIEeT CIPaBOYHO-OMOIMOrpaduuUecKkuil ammapar: KaTalloTh
(anmdaBUTHBINA, CHCTEMATHYECKHIi), KAPTOTEKH (CHCTEMATHYECKYI0 KapTOTEKY CTaTei,
TEMATHYECKUE KapTOTEKH), OJICKTPOHHBIA Karajor, 0a3bl JaHHBIX IO TPOQUITIO
00111e00pa30BaTEIBLHOTO YUPEKICHUS;

«  paspabaTbhiBaeT peKoMeHAaTelbHbIe OnbIuorpaduyeckre mocodus (CIUCKH,
0030pHI, yKa3aTenu u T.11.);

«  obOecneunmBaeT WH(POPMHUpPOBAHHE TOJb30BaTeAelH 00 uWHPOPMAIIMOHHON
POy KLIHH;

B) ocymectBiasier auddepeHiupoBanHoe  OHOIMOTEUHO-MH(OPMAIIMOHHOE
o0cITy>)KuBaHHE 00yJarOIUXCS:

«  TpenocTaBisieT WH(OPMAIIMOHHBIE PECYpChl HA PA3UYHBIX HOCUTEISIX Ha
OCHOBE M3Y4YECHUS UX UHTEPECOB U MH(OOPMAIMOHHBIX TOTPEOHOCTEH;

e CO3JaeT YCJIOBHA JJs peald3allud CaMOCTOATEIBHOCTH B OOy4YeHHH,
[I03HABATENIBHONW, TBOPYECKOW JEATEIIBHOCTH C€ ONOPOM Ha KOMMYHUKAIHUIO;
CHOCOOCTBYET pPa3BUTHUIO HABBIKOB caMOOOyuYeHHs (ydacTHE B CETEBBIX OJIMMIIMAJAX,
TEJICKOMMYHHKAITMOHHBIX TPOEKTaX B CUCTEME IUCTAHIIMOHHOTO o0yueHus);

«  OpraHm3yeT  OOydYeHHE  HaBBbIKAM  HE3aBHCHUMOTO  OHMOJIMOTEYHOTO
MOJIB30BATENII W TMOTpeduTens WH(POpMAIMU, CONECUCTBYET WHTETPAllMd KOMILUIEKCa
3HAHWW, YMEHUN U HABBIKOB PabOTHI ¢ KHUTON U WH(OpMAIIHEH;

«  OKa3bIBaeT MH(GOPMAIMOHHYIO MOJACPKKY B PEIICHUH 3a/a4, BOZHUKAIOIUX
B IIpoIIecCe UX y4eOHOM, caMo00pa30BaTebHOMN U JOCYTOBOM JACSATEIBHOCTH;

«  OpraHu3yeT MacCOBBIE MEPOMPUITHS, OPUEHTUPOBAHHBIC HA Pa3BUTHE OOIIEH,
W YUTATeNbCKOW KYJIbTYpHl JIMYHOCTH, COJEUCTBYET PA3BUTHIO KPUTHYECKOTO
MBIILICHUS;

e CONEHCTBYET WICHAM TNEAarorudeckoro KOJUIGKTUBA ¥ aJMUHUCTPAINH

YUpEXACHUS] B OpraHu3aluu oOpa3oBaTENbHOrO MpolLecca U J10Cyra 00 ydaromuxcs
~3~




(mpocmotp BuaeopuibMoB, CD-1MCKOB, MPE3EHTALMH Pa3BUBAIOIINX KOMITBIOTEPHBIX
urp);

*  PYKOBOAMUT BOCHHUTATEIbHON pabOTOM C KHUIOM B rpyIIax MpoJJI€HHOrO JHS,
B KJlaccaX KOMIICHCUPYIOIIEro OOy4YeHHs, B KOPPEKIMOHHBIX Kiaccax (mpu HX
HaJU4YUn);

r) ocyuiectBiasier  auddepeHurpoBaHHOE — OMOIMOTEYHO-UH(DOPMAITMOHHOE
00CIy’KMBAaHHE MEarornyeckux padOTHUKOB:

e BBUIBISIET HMH(OpPMAIMOHHBbIE TOTPEOHOCTH U YJOBJIETBOPSET 3alpOCHI,
CBsI3aHHbIE C 00yUeHHEM, BOCIIMTAHUEM U 3J0POBLEM JETEH;

«  BBIBJISIET MH(OpPMAIMOHHBbIE MOTPEOHOCTH M YJOBJIETBOPSAET 3alpoChl B
00J1aCTH MeIarornyecKuX MHHOBAIIMI U HOBBIX TEXHOJIOTHU;

e COJEHCTBYET npodeccuoHaNbHON KOMIIETEHIUH, MOBBILIEHUIO
KBaJIM(UKAILIMHU, TPOBEJICHUIO aTTECTAIlUN;

. co3maer OaHK TEJarorMuyecko MHQPOpMAIMM KaK OCHOBBI  €JIMHOM
MH(POPMAIIMOHHON  CIY>KObI  00111€00pa30BaTEIBLHOTO  YUPEXKJICHUS, OCYIIECTBISET
HAKOIUICHHE, CUCTEeMAaTU3alMI0 HH(OpMaIMK 1O IpeIMeTaM, pasiesiaM U TeMam;

¢ OpraHuszyeT JOCTyn K OaHKy TMenarorndyeckod HHGPOpMaIMK Ha JHOOBIX
HOCHUTEIISIX; IPOCMOTP 3JIEKTPOHHBIX BEPCHH MEeIarornueckKux U3JaHui;

+  OCYUIECTBJISIET TeKylee HHbopMHupoBaHue (IHU UHGOpPMAIIUU, 0030pbl HOBBIX
MOCTYIUICHUH ¥ yOJuKaIuii), ”HopMHUpOBaHUE PYKOBOJICTBA 0011I€00pa30BaTEIILHOTO
YUPEXKICHUS TI0 BOIIPOCAM YIIPABICHUS 00pa30BaTEIbHBIM MTPOILIECCOM;

«  TOAJNEPKHUBACT JESITEIBHOCTh TEAArOrM4YeCKuX paOOTHUKOB B 00JacTH

co3aHusi HHPOPMAIMOHHBIX MPOIYKTOB (IOKYMEHTOB, 0a3 maHHbIX, Web-cTpanuil u

T.IL.);

+  CIIOCOOCTBYET MPOBEACHUIO 3aHATUU 10 (hopMHUpOBaHHIO WH(POPMAITMOHHOM
KyJbTYpBI, SIBISE€TCS 0a30i UIsl MPOBEACHUS MPAKTUUECKUX 3aHATUNA MO paboTe ¢
UH(OPMAITMOHHBIMU PECYPCaMU;

1) ocymecTBisgeT — auddepeHIInpOBaHHOE OnOIMOTeYHO-UHPOPMATMOHHOE
oOcny>KMBaHHWe poauTesnell (MHBIX 3aKOHHBIX MPEJCTABUTENCH ) 00yUYaOIUXCS:

« YIOBIETBOPSIET 3ampoChl TOJb30BaTeNeii W HWHOOPMUPYET O HOBBIX
MOCTYIUICHUSIX B OMOINOTEKY;

«  KOHCYJBTHPYET TIO BOMPOCAM OpPTaHU3AIMH CEMEWHOTO YTCHHsI, 3HAKOMHT C
uH(pOpMaIeil o BOCIUTAHUIO JIETEH;

«  KOHCYJBTHPYET MO BOMPOCAM YUEOHBIX U3AaHUMN I 00yUJaIONTUXCsl.

e) oOecrneunBaeT 3alllUTy JAETed OT BPEIHOW MJii UX 3J0pPOBbS U PA3BUTHUS
uHpopManuy;

’K) OCYIIECTBIISIET CBEPKY MOCTYMAIOIIMX B OMOJUOTEKY JOKYMEHTOB (Ha JIFOOBIX
HOCHUTEIAX) ¢ (pemepaibHBIM CIMCKOM 3alpemEHHBIX MaTepUajoB 3KCTPEMHUCTCKOTO

cojepkanus He pexe 1 paza B monroza. [Ipu oOHapyxkeHuU 3anpeniéHHbIX MaTEpUaIoB
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HKCTPEMHUCTCKOTO COJIEP>KaHUsI COCTABISIETCA aKT C LIEIbI0 HEJOMYLICHHs MOoMaJaHus
uX B OH]T OTKPBITOTO JOCTYINA;

3) He Jomyckaer oOyvarouuxcs K HHTepHeT-pecypcam, 3JIEKTPOHHBIM
JOKYMEHTaM 3KCTPEMHUCTCKOTO XapakTepa.

4. Opranusanus AesITeJJbHOCTH OUOJIHOTEKH

4.1. Crpykrypa OuOAMOTEKH: aOOHEMEHTHBIM OTAEN, BKIIOYAET OTHEJNbI
y4eOHMKOB, HHPOPMAIMOHHO-O01bIMorpaduyeckoi padoThl, (GOHI.

4.2.  bubnuoreyHo-UH(DOPMAIMOHHOE OOCITYXMBAaHHE OCYIIECTBISIETCS Ha
OCHOBE OMONMMOTEYHO- MH(POPMAIIMOHHBIX PECYPCOB B COOTBETCTBHHM C YYEOHBIM H
BOCIHUTATENIbHBIM I[JJaHAMU  00111€00pa30BaATENbHOTO  YUPEXKICHUS, MPOrpaMMaMH,
MPOEKTAMH U TJIAHOM pabOThl OMOJINOTEKH.

4.3. CmoHcopckasi TIOMOINb, TMOJy4deHHass OWOTMOTEKOH B BHUAE IEJICBBIX
CPEIICTB Ha KOMIUIEKTOBaHME (OHNA W 3aKynKy oOOpyJIOBaHUs, HE BJIEYET 3a COOOM
CHIDKEHUSI HOPMATHUBOB | (MJTH) aOCOIOTHBIX pa3MepoB (pHHAHCHPOBAHUS U3 OIOKETa
mKoJibl. JIeHexHble cpeicTBa 3a CIaHHYI0 OMOJIMOTEKON MaKylIaTypy pacxoAyrTcs Ha
yIy4dIlIeHue MaTepUaTbHO-TEXHUYECKOU 0a3mI OubIMOTEKH, TIOJIITUCKY
npodeccuoHaIbHBIX W3/IaHUN, KOMILJIEKTOBaHUE (POH/IA JOKYMEHTOB.

44. B nuensx oOecreyeHUss MOJACPHU3AIMU OMONMOTEKH B  YCIOBHUAX
uHbopMaTH3auu 00pa30BaHUA U B Mpelesiax CPEeACTB, BBIIEISEMbIX YUpPEIUTENSIMHU,
IKoJia o0ecrneunBaeT OMOIMOTEKY:

¢ TapaHTUPOBAaHHBIM (PUHAHCHUPOBAHHWEM KOMIUICKTOBAHUS OHOIMOTEUHO-

MH(OPMAITMOHHBIX PECYPCOB (B CMETE YUYPEKICHUS BBIBOJUTCS OTAEIBHO);

¢ HEOOXOJUMBIMHU CIYKEOHBIMH M TPOU3BOJCTBEHHBIMH TOMEIICHUSIMHU B
COOTBETCTBHUH CO CTPYKTYypOW OMOIMOTEKHM W HOpMATHUBAMH IO TEXHUKE 0€30MacHOCTH
AKCIUTyaTallUM KOMIIBIOTEPOB (OTCYTCTBHUE BBICOKOW BIAXXKHOCTH, 3albUICHHOCTH
MIOMEIIEHHUSI, KOPPO3UOHHO-AKTUBHBIX MPUMECEH WM AJIEKTPONPOBOIAIICH MbUIA) U B
cooTBeTCTBUM ¢ nonoxeHusMu CanlluH;

*  COBPEMEHHOM JJIEKTPOHHO-BBIYMCIUTEIBHOM, TEIEKOMMYHUKAUOHHON U
KOMMUPOBAIBHO- MHOXKHUTEIBHONW TEXHUKOM U HEOOXOAMMBIMH IMPOTPAMMHBIMU
MPOYKTaMU;

*  PEMOHTOM U CEpPBUCHBIM OOCIYyXKMBAHHUEM TEXHUKH U O00OpYJAOBaHUS
OMOJIMOTEKM;

«  OMOTMOTEYHON TEXHUKOW W KAHIICISIPCKUMU TPUHAIIICKHOCTIMH.

4.5. 1mIKoJia CO3/1aeT YCJIOBHUS ISl COXPAaHHOCTU almaparypbl, 000OpyAOBaHUSA U
UMyIIecTBa OMOINOTEKH.

4.6. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KA4eCTBO KOMIUICKTOBaHUS
OCHOBHOTO (poHAAa OMOIMOTEKH, KOMIUIEKTOBaHUE YyueOHOro ()oHJa B COOTBETCTBHH C
dhenepaibHBIMUA MEPEYHSIMH YYCOHUKOB U YU4€OHO-METOIWYECKHUX H3JaHHUM, CO3/IaHue
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HEOOXOMUMBIX YCIOBUH I JEATEIBHOCTH OWOJMOTEKH HECEeT PYKOBOJMUTEIb
00111e00pa30BaTENbHOrO YUPEKACHUS B COOTBETCTBUU C Y CTABOM IIIKOJIBI.

4.7. Pexxum paboOThl OMONMOTEKHM OMNpPEACNSIETCS 3aBeAyIOIUM OUOIUOTEKON
(OubnmorekapeM) B COOTBETCTBUU C TMpaBHJIAMU BHYTPEHHEIO pacHops/iKa IIKOJIbI.
[Tpu onpenenennn pexxruma paboThl OUOIUOTEKH MPEAYCMATPUBACTCS BbIJICIICHUE:

- JIBYX dYacoB paboyero BpeMEHHW  €XKEAHCBHO HAa  BBINIOJHCHHC
BHYTpHOUOIMOTEUHOMN paboTHhI;

«  OJHOTO pa3a B MECSIl — CAHUTAPHOTO JdHS, B KOTOPBIA OOCITy)KHBaHUE
MOJIb30BaTeICH HE TPOU3BOIUTCS,

«  HE MEHEE OJIHOTO Pa3a B MECAIl — METOJIUYECKOTO JTHSI.

4.8. B menmsax oOecrieueHUs PallMOHAILHOTO HCIIONIB30BaHUS HWH()OPMAIMOHHBIX
pecypcoB B paboTe ¢ JIeTbMHU W IOHOIIECTBOM OuOIMOTEKa 00I1e00pa3oBaTeIbHOTO
VUPSKICHHUS  B3aUMOJICMCTBYeT ¢ OuWOJMOTEKaMH MUHUCTEPCTBA  KYJIBTYpPbI
Poccuiickoit @enepaunm.

5. YupasJiienue, mrarbl

5.1. VYmpapnenwe OMOJIMOTEKON  OCYIIECTBISIETCS B  COOTBETCTBHH  C
3aKkoHOMaTeNbcTBOM Poccuiickoit denepanuu, cyorektoB Poccuiickoit denepanuu u
VYcraBoMm mikodsl. 5.2.00111ee pyKOBOJCTBO AEATEIbHOCTHIO OUOINOTEKH OCYIIECTBIISET
JTUPEKTOP IIKOJIBI.

5.3. PykoBojACTBO OHMONHMOTEKON OCYIIECTBISET 3aBEAyIOUUNA OUOIMOTEKON
(bubnroTekapb), KOTOPBIA HECET OTBETCTBEHHOCTh B Ipejeiax CBOSH KOMIIETCHIIUH

mepes; OOMIECTBOM M PYKOBOAMTENIEM  00IIe00pa3oBaTEIbHOTO  yUPEXKICHUS,

OOy4YarOMMMHCS, WX POJUTEISIMU (MHBIMH 3aKOHHBIMHU TPEJICTABUTEISIMU) 34
OpraHu3alldi0 U PE3yNbTaThbl JIEATENbHOCTH OHONMOTEKH B COOTBETCTBHUHU C
(GYyHKIMOHANBHBIMA ~ OOSI3aHHOCTSIMHU, MPEAYCMOTPEHHBIMU  KBAJIU(DHKAIIHOHHBIMU
TpeOOBaHUSAMH, TPYIOBBIM JOTOBOPOM M Y CTABOM IIIKOJIBI.

5.4. 3aBenyromuii OubMMOTEKON (OMOIMOTEKaph) HA3HAYACTCA JUPEKTOPOM
IITKOJTBI.

5.5. Meronuueckoe COMPOBOXKACHUE IEATEIHLHOCTH OMOTUMOTEKH OOecreunBacT
crienuanucT (METOANCT) MO y4eOHBIM (POH/IAM U MIKOIBHBIM OUOIMOTEKaM Y TIpaBiIcHUS
o0pa30BaHUs MyHHUIIMIIAJILHOTO paiioHa.

5.6. 3aBemyromuii 6MOIMOTEKOM (OMOMHOTEKAPD) pa3padaThIBAET U MPEACTABISICT
PYKOBOJUTENIO MIKOJIbI HA YTBEPKACHUE CIEAYIOIINE TOKYMEHTHI:

a) TMOJOXKEeHHE 0 OUOIMOTEKE, MPaBUIIa MOJb30BaHUS OUOINOTEKOMT;

0) IUJIaHOBO-OTYETHYIO JOKYMEHTAIIHIO;

B) TEXHOJOTUYECKYIO JOKYMEHTAIIUIO.

5.7. Tlopsimok KOMIUIEKTOBaHUSA INTaTa OMOIMOTEKH 0O0IIe00pa3oBaTeIbHOTO
YUPEKJICHUS PETITAMEHTUPYETCS €r0 Y CTaBOM.
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5.8. Ha paboty B OMONMOTEKY NpPUHUMAIOTCS JULA, UMEIOLINE HEOOXOAUMYIO
po(ecCHOHATBHYIO MOJTOTOBKY, COOTBETCTBYIOLLYIO TpeOOBaHUIM
KBUTHU(PUKALMOHHON XapaKTEPUCTUKU MO JOJKHOCTH M MOJIYYEHHOH CHEelHabHOCTH,
MOATBEPKACHHYIO TOKYMEHTaMu 00 00pa3oBaHuM U (UJIK) KBATU(DUKAIIUH.

5.9. PaGoTHHUKHN OMOIMOTEK MOTYT OCYUIECTBIATH MEAArOTMYECKYIO 1€ITENbHOCTb.
CoBMenienne OHUOIMOTEYHO-UH(POPMALIMOHHON UM  MENaroruyeckod J1esITebHOCTU
OCYIIECTBIISIETCSI pAOOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBLHON OCHOBE.

5.10. TpynoBbie OTHOIIEHUS paOOTHUKOB OMOIMOTEKM M 00Ie00pPa30BaTEILHOTO
YUPESKICHUS PETYIHPYIOTCS TPYIOBBIM JTOTOBOPOM, YCIOBHS KOTOPOTO HE JIOJDKHBI
IIPOTUBOPEUUTH 3aKOHOAATENBLCTBY Poccuiickont denepannu o Tpyze.

6. IIpaBa u 00s13aHHOCTH padoTHHKA OMOJTHOTEKH

6.1. PabGoTHHKN OMOIMOTEK UMEIOT ITPaBO:

a) CaMOCTOATENIbHO BBIOUpATh (OPMBI, CpPEACTBA M METOJABl OHUOIMOTEUHO-
MHPOPMAITMOHHOTO OOCITYKHBaHH 00pa30BaTeILHOTO U BOCIUTATEIBHOTO TPOIIECCOB
B COOTBETCTBHH C ICJIIMM W 3aJjadaMH, YKa3aHHBIMH B yCTaBE 00IIIE00Pa30BaTEIIHHOTO
YUPEKICHUSI U TTOJIOKEHUU 0 OUOIIMOTEeKe 00111e00pa30BaTeIbHOTO YUPEKICHNUS;

0) TPOBOAUTH B YCTAHOBJIEHHOM TOpsJKe (PaKylIbTaTUBHBIC 3aHATHS, YPOKU U
KPY>XKH OUOTHOTEUHO-O0nOInorpauaecKkux 3HaHUH 1 HHPOPMAITMOHHOHN KYJIbTYPHI;

B) OMNpeNeisITh HCTOYHUKH KOMIUIEKTOBAHUS MH(GOPMAIIMOHHBIX PECYPCOB;

r) U3bIMaTh U PEANTU30BBIBATH JOKYMEHTHI U3 (OHIIOB B COOTBETCTBUHU C
WHCTPYKIHMEH 10 yueTy OubanoTedHoro ¢hoH/a;

1) ONpenensiTh B COOTBETCTBUM C TIPAaBWIAMH TOJb30BaHUA OUOIUOTEKON
00111e00pa30BaTEIHLHOTO YUpEeKICHHUS, YTBEP>KICHHBIMH PYKOBOJIUTENIEM
0011e00pa3oBaTeILHOTO  YUPEKIEHUS, W TIO0 COIJIACOBAHUIO C POJUTEIHCKUM
KOMHUTETOM WA TOTEYUTEIILCKUM COBETOM BBl M pa3Mephbl KOMIICHCAIMH YIIepOa,
HAHECEHHOTO TOJIb30BaTENIIMHA OUOIHOTEKH;

€) BHOCHUTH MPEIJIOKEHUS PYKOBOJUTEIO 00IIE00pa30BaATEIHLHOTO YUPEKACHUS
M0 COBEPIICHCTBOBAHUIO OIUIATHl TPyJda, B TOM 4YHCJIE€ HAA0aBOK, JOMIAT U

MIPEMUPOBaHKS PAOOTHUKOB OMOIMOTEKH 3a JOMOJHUTEIbHYIO paboTy, He BXOIAIIYIO B

KPYr OCHOBHBIX OOS3aHHOCTEH pAOOTHUKOB OHOIMOTEKH; IO KOMIICHCAIIHOHHBIM
MEPOTIPUATHSM, CBSI3aHHBIM C BPEIHBIMH YCIOBHSIMH Tpynaa (OuOnIMOTEeYHasi TMHLUITH,
MPEBBINICHNE HOPMATHBA pa0OTHl HA KOMITBIOTEPE).

) YydYacTBOBAaTh B YOPABJICHWH OOIIC00pa30BaTEIbHBIM YUPEKICHHEM B
MOPSIAKE, ONPEACIISIEMOM YCTAaBOM YUPEKICHUS;

3) HMMETh EXEroJHbIM OTIYyCK 28 KaJeHJApHbIX JHEH U JOMOJHUTEIbHbBIN
OIUIAYMBAEMbI OTHYCK B COOTBETCTBHUM C KOJJIEKTUBHBIM JIOTOBOPOM MEXIY
pabOTHUKaMH M PYKOBOACTBOM OO0I1€00pPa30BaATENbHOIO YUPEKICHHUS WM WHBIMU
JIOKaJTbHBIMU HOPMAaTUBHBIMU aKTaMU;
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M) OBITb MPEACTABICHHBIMU K Pa3IMYHBIM (OpMaM MOOIIPEHUs, Harpajgam H
3HAKaM OTJINYMS, IPETyCMOTPEHHBIMIAPAOOTHUKOBOOPA30BAHUSIH KYJIBTYPbI;

K) y4acTBOBaTh B COOTBETCTBHUM C 3aKOHOAATeILCTBOM Poccuiickoit denepanuu B
paboTe OMOIMOTEYHBIX ACCOIMAIINI WIIH COIO30B.

6.2. PaGoTHHKN OMOIMOTEK 00s3aHbI:

a) oO0ecrneyuTh MOJB30BATENSIM BO3MOXKHOCTh pPabOThl ¢ MH(OPMAIMOHHBIMU
pecypcamu OUOIHOTEKY;

06) wuH(bOPMHUPOBATH MOJIB30BATENEH O BUIAX MNPEIOCTABISIEMBIX OHOIMOTEKON
yCIyT;

B) oO0ecrneunTh HayuYHYI0 OpraHu3anuio (POHAO0B U KaTaJloroOB;

r) ¢opmupoBath (HOHIBI B COOTBETCTBUU C YTBEPKIECHHBIMHU (eaepabHbIMU
NepevHsIMU y4eOHBIX U3JIaHUH, o0Opa3oBaTeIbHbIMU porpaMmamu
0011e00pa30BaTEIBLHOTO YUPEKACHHS, HHTEPECAMH, MOTPEOHOCTSIMU U 3aMIPOCAMH BCEX
KaTeropui moJjib30BaTelel;

) COBEPIICHCTBOBATh MH(OPMaIMOHHO-OUOIHOoTrpaduieckoe u OMOIMOTEUHOE
o0cCy>KMBaHHE MOJIb30BATEIEH;

e) oO0ecrneuynBaTh COXPAaHHOCTh HCIOJB30BaHUSI HOcHUTeNed HWHOOpPMAIMU, HX
CUCTEeMaTH3alII0, pa3MEIICHHE U XPAHECHHUE;

k) oOecrneunBaTh pEeXUM pabOThl B COOTBETCTBHUM C MOTPEOHOCTIMU
noJib3oBaresniell u paboToii 00111e00pa30BaATENBHOIO YUPEKACHUS;

3) OTUMTHIBATBCS B  YCTAaHOBJIGHHOM TMOpSJAKE TeEpell  pPyKOBOJAUTENIEM
00111€00pa30BaTEILHOTO YUPESHKICHUS;

M) TOBBIATH KBaTU(PUKaIHIO. *

7. IIpaBa u 00s13aHHOCTH MOJIb30BaTeJ el OUOJIUOTEKH
7.1. ITonp3oBarenu OUOINOTEKH UMEIOT MPABO:
a) TonydaTh TONHYI0 WHPOpPMANMIO O cocTaBe OubIMoTeyHoro ¢GoHza,

WH(OPMAITMOHHBIX pecypcax U MPeloCTaBIsIeMbIX OMOIMOTEKON yCiIyrax;

0) TOIB30BATHCS CHPABOYHO-OMOIHOTpaPUUECKUM anmapaToM OUOIUOTEKY;

B) TIOJy4aTh KOHCYJBTAIUOHHYIO TOMOIIb B TIOMCKE U BBIOOPE HCTOYHUKOB
uH(bOopMaIy;

r) TI0Jy4aTh BO BPEMEHHOE TMOJIh30BaHWE Ha a0OHEMEHTE W B YHUTAIBHOM 3ajie
MeYaTHBIC U3JIaHUS, ayTHOBU3YAIbHBIC JOKYMEHTHI U APYTHe UCTOYHUKN HH(OPMAITNH;

1) TPOAJIEBaTh CPOK MOJIH30BAHUS JOKYMEHTAMMU;

€) Tmoyy4yaTh TEeMaTUYECKHUE, dakTorpaduueckue, YTOUHSIOIME
oubnmnorpaduueckue crpaBki Ha OCHOBE (hoH1a OMOINOTEKY;

) TMOJydaTh KOHCYJbTAIMOHHYIO TOMOINL B pabore ¢ wuHbopmanuend Ha
HETPAIUIIMOHHBIX  HOCHTENAX TIPU  TOJH30BAHUU  DJIEKTPOHHBIM W  WHBIM
000pyI0BaHUEM;
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3)  y4acTBOBAaTb B MEPONPUATHIX, IPOBOJUMBIX OMOIHOTEKOM;

¥) oOpamarbes sl pa3pelieHrss KOHGIMKTHOW CHUTYallud K PYKOBOJIUTEIIO
0011e00pa30BaTEIBHOrO YUPEKIACHUS.

7.2. Tlonp3zoBarenu OMOIMOTEKU OOSI3aHBI:

a) coOsoaaTh MpaBuiia MOJIb30BaAHUS OUOIHOTEKOM;

0) OepexHO OTHOCUTHCS K MPOM3BENCHUSIM NeyaTh (HE BbIPHIBATh, HE 3arudaTh
CTpaHUI], HE JeNaTh B KHHUrax MOMYEPKUBAHHHA, MOMETOK), MHBIM JOKyYMEHTaM Ha
Pa3IMYHBIX HOCUTENSIX, 000pYI0BAaHUIO, HHBEHTAPIO;

B) noaACp > KUBATh TIOPAAOK PACCTAHOBKHM HOOKYMCHTOB B OTKPBITOM JOCTYIIC

OMOJIMOTEKH, PACIIONOXKEHHUS KApTOYCK B KaTAJIOTaX U KapTOTECKaX;

I') TIOJb30BaThCS IIGHHBIMH H  CIPABOYHBIMH JIOKYMEHTAMH TOJBKO B
MMOMEIICHUN OMOINOTCKH,

) yOemuThCs TPU TOJYYCHHH JOKYMEHTOB B OTCYTCTBUHU JE(PEKTOB, a TpHU
oOHapyX)eHuu MPOUHPOPMHUPOBATHL 00 ITOM paboTHUKA OMOIMOTeKH. OTBETCTBEHHOCTh
3a OOHapyXCHHbIC JEPEKTHl B CJaBaeMbIX JOKYMEHTaX HECeT TOCICAHUN
I0JIb30BAaTEIb;

€) pacluchiBaTbCA B YUTATEIBCKOM (OPMYJSIpe 3a KaXKIbld IMOJYYEHHBIH
JTOKYMEHT (MCKIIFoUeHue; ooyyJaronuecs 1—4 kiaaccoB);

) BO3BpallaTh JOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJIEHHBIE CPOKU;

3) 3aMEHATh JOKYMEHThl OMOJMOTEKHM B cCllydae WX YTpaThl WIM TOPYH WM
PaBHOIICHHBIMH, JIMOO KOMIIEHCUPOBATh yIIepO B pazMepe, yCTaHOBJICHHOM MPaBUIAMU
MOJIL30BaHUS OMOINOTEKOM;

M) TIOJHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKON 1O HMCTEUCHHH CpPOKa OOyUYCHHS
WU paboThl B 00111€00pa30BaTEIbHOM YUPEKICHUU.

7.3. Tlopsimok moJib30BaHMs OMOJIMOTEKOM

a) 3amMch O0ydYarImMUXCs 00MIeo0pa30BaTEIHLHOTO YUPEKACHHUS B OMOTHOTEKY
MPOU3ZBOJIUTCS 1O CHUCOYHOMY COCTaBy Kiacca B WHIWBUIYAJIbHOM TOPSIKE,
MeJIarOTHYECKUX ¥ MHBIX PAOOTHUKOB 00III€00pa30BaTEILHOTO YUPSIKICHHS, pPOIUTEICH
(MHBIX 3aKOHHBIX MPECTABUTENEH ) 00yUYaIOMUXCS — MO MACIOPTY;

0) mepeperucTpanus Moyiab30BaTeNe OMOIMOTEKH MPOU3BOIUTCS €KETOTHO;

B) JOKYMEHTOM, TMOATBEPKJAIOMIMM TIPaBO TOJB30BaHUS  OMOIHMOTEKOH,
SBIIICTCS YNTATEIBCKUN (HOPMYTISIp;

r) uHTaTenbCKuil  Gopmynsip (GUKCUpYeT [daTry BbIJAYM  TOJIB30BATEIIO
JOKYMEHTOB 13 (OoH/Ta ONOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

7.4. Tlopsinok moJyib30BaHUsI ADOHEMEHTOM:

a) TIOJTH30BATEIW MMEIOT MIPABO MOJYYHUTHh HA TOM M3 MHOTOTOMHBIX M3/IaHUNA HE
Oomee IBYX JOKYMEHTOB OJTHOBPEMEHHO;

0) MakCHUMaJIbHbIE CPOKHU MOJIb30BaHUS IOKYMEHTAMU:

—  y4eOHUKH, yueOHbIe TOCOOUs - YUEOHBIHN TOT;
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—  HAY4YHO-TIOMYJIApHasi, TMO3HaBaTelbHAs, XYyJIOXKECTBEHHas Jurepatypa -1
MECHII;

—  MEepUOJIUYECKHE U3JIaHUs], U3/IJaHUsI TTOBBIIIEHHOTO cIipoca -15 quei;

B) TMOJB30BATEIM MOTYT MPOJUIUTH CPOK MOJb30BAHUSI JOKYMEHTAMH, €CJIM Ha
HHUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATENCH.

8. Ilpsimoii 3amper Ha pacHpPOCTPAHEHHE JHMTEPATYPbl JIKCTPEMHUCTCKOM
HANPaBJIEHHOCTH
8.1. B coorBerctBun ¢ DepepanbHbiM 3akoHOM «O  MOPOTHUBOJICUCTBUU

AKCTPEMUCTCKON aearenbHoCcTU» Nell4-®3 ot 25 wurons 2002 roga 3ampenieHo
pacnpoCcTpaHeHue, MPOU3BOJCTBO, XPAHEHUE M  HUCIOJIb30BAHUE JIUTEPATYPHI
AKCTPEMUCTKON HAMPaBJICHHOCTH B IITKOJILHON OMOIHOTEKE.

8.2. 3akoH ompejeNseT YKCTPEMUCTCKUE MaTepHallbl KaK MpeaHa3HAYCHHBIC s
0OHapOIOBAaHUS JOKYMEHTHI JIM0O MH(OPMAIIHS Ha UHBIX HOCUTEIAX, IPU3bIBAIOIINE K
OCYIIECTBIICHUIO JKCTPEMUCTCKOH JIESITEIBHOCTH JHUOO OOOCHOBBIBAIOIINE WJIU
OTIPaBBIBAIONINE HEOOXOAMMOCTh OCYIIECTBICHUS TaKOW JIEITEIIBHOCTH, B TOM YHCIIC
TPYAbl PYKOBOJUTENIECH HAIMOHAN- COIMAMCTUYECKON paboueil maptum I'epmanun,
¢dammuctckoit naptun Urtanuu, myOonukanuu, 0O00CHOBBIBAIOIIME WM OMPABIbIBAIOIINE
HAI[MOHAJIbHOE M (WJIM) PAacoBO€ MPEBOCXOJICTBO JIMOO OMPABABIBAIOIINE MPAKTUKY
COBEpIICHUSI BOCHHBIX WJIM HHBIX MNPECTYIUICHWM, HAMPAaBICHHBIX HA IMOJHOE WIH
JaCTUYHOE  YHUYTOXKEHHE  KaKOW-TMOO  STHUYECKOMW, COIMaJIbHOM, PacOBOM,
HAIMOHAIBHOW WJIN PEIIUTHO3HOM TPYIIIIHI.

8.3. Ilpu »TOM, K SKCTPEMUCTCKOW JAESITEILHOCTH 3aKOH OTHOCHUT, IOMHMO
MIPOYET0, «MACCOBOE pACIPOCTPAHEHUE 3aBEJOMO HKCTPEMHUCTCKMX MaTEpHUajoB, a
PaBHO HMX HU3rOTOBJIEHUE WM XPAaHEHUE B LEISAX MACCOBOIO PaCIpPOCTPAHEHUS», a
Takke (UHAHCHPOBAHHUE U «MHOE COJICUCTBUE)» ITUM JCHCTBUIM

8.4. bubnmorekapp (menaror-OMOIMOTEKAPh) E€KEKBAPTATHHO MPOBOAHUT CBEPKY
uMeromuxcss B (GoHgax OuOnmmoTekn MOKyMeHTOB ¢ DenepaibHbIM  CIIHCKOM

HKCTPEMUCTCKUX MaTepuajoB, M3bIMAET MX M3 000pOoTa OMONMOTEKH, BEAET KypHAI

cBepok ¢Gonma oubmmoreku ¢ eaeparbHbIM CIUCKOM SKCTPEMUCTCKUX MaTEPHAIIOB.

9. UckiaoyeHue U3 OTKPBITOr0 AOCTYNA MH(POPMALMOHHON NPOAYKLUHUH CO
3nakom 16+, 18+

9.1. B cooTBeTcTBUU ¢ (henepanbHBIM 3aKOHOM PD ot 29.12.2010 roma Ne 436 «O
3amuTe JeTed oT WHGOpMAIuU, TPUYHUHSIIONIEH Bped WX 3I0POBBI0 U Pa3BUTHION,
dbenepanpabiM 3akoHOM OT 29.07.2013 roma Nel35-®3 «O BHeceHHWHM W3MEHEHHUM B
ctathio 5 ®enepanpHoro 3akoHa «O 3amuTe AeTedl oT MHPOPMALUMU, NPUUYUHSAIONIEH
Bpe/l UX 3I0POBbIO U Pa3BUTUIO» OHOIMOTEKaph (Neaaror-Ou0InoTeKaphb) BBISBISET U
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HCKIIIOYACT M3 OTKPBLITOrO JOCTYyIIa OTACIA O6CJIY)KI/IBaHI/I51 o6yqa10umxc;1 IICYaTHBIC

U3J1aHUs, COOTBETCTBYIOIIME 3HAKY MH(POPMAIIMOHHON poaykuuu 16+, 18+.




